Princeton Class Historian
Job Description

The Class historian is responsible for documenting the people in the class and the events they participate in during the entirety of their time together, from the beginning of freshman year through membership in the Old Guard.  Principal activities include:

· Setting up locations and systems for collecting and storing class information and memorabilia, i.e. organizing class archives

· Soliciting and gathering data and items from class activities

· Coordinating with other class officers (e.g. president, secretary) to capture class correspondence and information to be kept for historical purposes

· Insuring representation of all major events in the class archives

· Maintaining class archives, physical and electronic, including indexes/taxonomy

· Coordinating class archive activities and collections with the University Archives

· Coordinating activities as necessary with other class historians

The class historian is NOT expected to be a writer/researcher or professional historian, but principally a caring assembler and steward of the class’s historical persona.
For Class Officials Looking for a Historian:
Important Traits to Consider

Highly valuable

· Enthusiasm for historical studies 

· General familiarity with Princeton University traditions and activities

· Willingness to coordinate with University Archives, as needed

· Ability to communicate effectively with various class officers over a protracted period

· Ability to organize

· Ability to recognize relative importance of various memorabilia, correspondence and records to the class

· Willingness to initiate projects and practices involving the class archives when needed
· Self-motivated

Nice to have

· Willingness to assume historian position for a protracted period (often longer than the traditional class officer 5-year stint)
· Comfort with a range of different classmates and constituent groups
· Willingness to store/preserve any class archives not already forwarded to University
· Periodic attendance at class activities

· Ability to get to Princeton periodically (NOT a deal-breaker) 

